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Note: (a) All questions are compulsory.

§6) Marks |

Q.No __ Question

Qt Draft a (a) Resume for the following job position. Also, write a (b)' e0s 10
Cover Letter for the same. Assume the necessary 1nformat10n if
needed. e

A management company is hiring fresh Business Gr
various positions in different management field
suitable internship experience and spec1ahzat10
days of the advertisement, : '

Q2 Analyze the role of a well-written SOP in prov1d1ng the right direction | 5 5
for writing an cffective report. What are ‘the various steps involved in
report writing? Explain.

Q.3 What are the key components of a P10posa1‘7 How does each step of 5 5
proposal writing contribute to convincing stakeholders? Explain with
the help of a Sultable e*(ample

Q.4 | While some, beheve that work-life balance is a myth in the modern 4 5
competitive wotld, others say that work-life balance is an essential
aspect of one s'life and crucial for maintaining a healthy life. Give
yom opmiom about the above-mentioned issue.
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